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Post a Free Job on Indeed in Different Cities
(Every Monday)

1 Navigate to https://www.indeed.com/

2 Click the "Email address *" field.

https://www.indeed.com/
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3 Click "Continue"

4 Click "Continue with Google"
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5 Hover over Create New Tab and Click "Job"

6 Click the "Use a previous job as a template" field.
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7 Click and Use a Previous English job as a Template.

8 Click Continue.
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9 Click Pencil to Edit City.

10 Click the "What is the job location? *" field.
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11 Type "Walnut Creek, CA"

12 Click "Done"
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13 Click Pencil to Edit Application Method

14 UnClick to NOT Receive Applications on Indeed.
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15 Click the "Where should people apply to this job?" field and paste the BA House
Cleaning Website job link for English speakers.
https://bahousecleaning.com/tech-1/

16 Click "Done"

https://bahousecleaning.com/tech-1/
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17 Click "Confirm"

18 Click "Required"
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19 Click "Save and continue"

20 Click "Continue"
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21 Click "No thanks". This is a Free Ad.

22 Click "Continue"
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23 Rate all of the candidates and Click "Continue"

24 Now do it all again, but this time for Spanish. Click "Job"
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25 Click and Use a Previous Spanish job as a Template.

26 Click Continue.
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27 Click Pencil Icon to Edit the City.

28 UnClick "Display the street address on the job post."
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29 Click the "Street address *" field.

30 Type in City.
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31 Click "Done"

32 Click Pencil to Edit Application Method
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33 UnClick to NOT receive applications on Indeed

34 Click the "Where should people apply to this job?" field. Click the "Where should
people apply to this job?" field and paste the BA House Cleaning Website job link
for Spanish speakers. https://bahousecleaning.com/espanol-1

https://bahousecleaning.com/espanol-1


Made with Scribe - https://scribehow.com 18

35 Click "Done"

36 Click Confirm.
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37 Click "Continue"

38 Click "No thanks". This is a Free Indeed Ad.
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39 Click "Continue"


